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3. Authorization Requested (Check only one of the squares below) •.
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Dispose of present accumulation. No
additional accumulation is antici-

pated. Records have ceased to have value
to warrant retention.

Establish retention schedule • for re-
cords for which there is a continuing

accumulation; The records will cease to
have value to warrant their retention after
the period of time indicated.

Microfilm and destroy originals.
Originals if not microfilmed would be

retained for the period of time indicated.

4.
Item
No.

. 5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

1* OFFICERS*BEPGRfS

Quantltgri 8 drawm (12 cubic feet)
Dates I 15>1*6 mj-
Fllo ArreB${QBi0Q&t By typfc of ĵ ĵ KU't* snd chronoljogicft.\ ^hsrelA

This file oentains the original report of the officer investigating
any cria», eonplaint^ accident, etc, occta*rlng within the jurisdLo-
tion of the ceupaa police* the farm need for this purpose show
none end address «f victla w caqplainant, offense^ place, date,
tise, sethod tgr i&ich the crlaa or complaint «aa first received,
offieer^e wune, cad the narrative report* Occasionally ai
ting docvMBats are iaelttled in the file.
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2.

RECQWEHIUTIOWl RBTAZB FOR fHENTT 7JBARS AfiD THEN DESTROY.

TRAFFIC YXGLfiTXQS TK'rQfflPfl

tisei 5" x6 -
Qaantityi 6 extoXe feet
Datasi 19S2- -
file inaiMii—lift

^-•-4«ii 2 odbie fast
8 eiMe feat

The traffia tlckat la prapai'sd ia triplicate i

ncy. Division or Bureau Representative
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^BkSchedule AJtKbrized as Indicated in Col. 6 by Hall of
a^pRecords Commission.'

^J/9/SC
Date

\%J^t &lty
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Disposal Authorized, as Indicated in Col. 6 by Board of
Public Works.
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

Qrtgtr*M\ m jta numerical order 1 A jM^Ufge cash ier ' s o f f i ce* iif
used Tor audi t purpose*

Duplicate - I n alphabetical ardor l a pol ice cash ier ' s o f f i c e
and SM considered noo*reeord within the waning
o f the s ta tu te governing jftoa^reeord sartorial
(Art* 1 1 , Section 355 , Annotated Coda of 1551) .
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BBCOWSRSATIOKs RETAIN FOB IHREE TSARS GS OKHL ABSZTED, VBKWS9SEL
I S IATER, A8D THE3J DESJBOT.

ACCISEBT PBPCffff . •

Siaei 8|» x U«
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Dates i 1°J*6 - »
File Ammgeaents nhftfjfiyqiyfftpil era"!
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The accident report i a nade en the standard fora reqedred by the
Pepartasnt of Motor Vehicles. A copy of the report i s ooat t o the
Department of Motor Vehicles only I f the danage i s trmr $7*>*00«
There I s l i t t l e s-eferesee t o the reports af ter they have been f i l e d

BBCO?fflEiniAHCWt BSIAXS FOR 1SBM XBARS ASD TflSf rgSTfiOZ.
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Si«e» 8 ^ x 1 1 "
Qoantityt 7 eooSo feet
Satess 191*6--
File Arrattgaasntt (Sunasologiesl
Atmaal Aeewnlationt 1 dnmer per year
Disposable Aaotnts k cubic tset

All telephone wesstces to or frora the caopas police are noted in
the leg. InfenatioB shown i s tlae, the nessaga, rseslved or
by whom, and action taken. Most of the entries i n rootine, sines
e l l wttebaen an required to checlc-in by phone mnry half hour
«hilo they ere on Arty. There i s reference to the log shoot once <
sonth during the sooth the entry
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5. Description of Records

Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

$.

fiisei 6 i » x U »
Quantity! 8 eubio feet
Dates* 1S53 - -
Pile Arrangcnanti >logi« a l
Annual Acousulatloai 2 j odtdc fast
MmiuiMt Aaoontt 2 coble feet

This report i s prepared dally by each of fleer and mttdaaa employed
by tha Onivwral^r* The form tkam date, car mileage, veather*
hoars vorted^ a^f locks not operative* eay 110>t« fotnd l e f t en
and anf retoarke* The report l a signed tgr the iodlvidaal exfhalttlng
i t . tftiare poach clocke are need tgr the tntefaasn^ the ptnidj tape
i s attached to the report. The tape ahovs the date, route noriber*
tiaa poodies, and watchman's acne* There i s occasional reference
to the reports particularly by Insurance and bonding companies.
These references rarely extend beyond one aonth.
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